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SUMMARY OF QUALIFICATIONS
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EXPERIENCE

SOFTWARE

MEMBERSHIPS

CYNTHIA SMITH

cynfd1@bol.com

Home Address:





          School Address:
72 East Slope Street





          720 Pace Drive, W.

Hayne City, NJ  07102




          Hayne City, NJ 07102

(973) 697-0582





          (973) 697-1182

SKILLS

Communicator



Draft

Coordinator



Build

Independent Thinker


Reinforce

SUMMARY OF QUALIFICATIONS

· Sharp, focused, able to get items organized 

· Reliable, dedicated and trustworthy

· Highly motivated to accomplish goals

EDUCATION

2000 – Present
Hayne City High School

Hayne City, New Jersey

Junior GPA 3.5


Junior courses include U.S. History, Regents Level Spanish, Chemistry & Trigonometry

Intro to Occupation covers topics that address how to avoid credit card debt, insurance policies and how to purchase them and exposure to business structures, job titles along with descriptions of employee responsibilities.

Extracurricular courses include computer repairs, auto shop, wood and metal shop

EXPERIENCE

Summer
Long Beach Township


Long Beach, New York

2001 Selected as a summer Intern to perform various township maintenance

projects under the supervision of the public works department.  As a team player we are challenged to accomplish certain tasks within a given time frame, as well as doing an effective job.

Summer
Long Beach Township


Long Beach, New York

2000 Summer intern responsible for handling ticket purchases and verifying

beach passes.  Utilized basic accounting to help Supervisor reconcile ticket collection at close of business day.

SOFTWARE



WINDOWS 2000, NT, LAUNCHER, MICROSOFT WORD, INTERNET



AVIATION Flight Simulator 98

MEMBERSHIPS  
Lentz & Lentz S.A.T.  Groups (student)


Aviation Club of Hayne City High School

Wood Shop Project Builder for Student Activity

